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Town of Mammoth Lakes

HOMEBUYER PROGRAM GUIDELINES
1.0. GENERAL

The Town of Mammoth Lakes, hereinafter referred to as the Town has entered into a contractual
relationship with the California Departmentofldou ng and Communi ty Devel op
administer one or more HGInded homebuyer programs. Mammoth Lakes Housing, Inc. (MLH) will
administer the Homebuyer Program described herein, for the Town. The Homebuyer Program is
designed to provide assistanto eligible homebuyers in purchasing homes, also referred to herein as

Ahousing unitso, |l ocated within the Homebuyer F
The Homebuyer Program provides thideadi stexzmoand
priority | oans as fAGapo financing toward the pu

that will be occupied by the homebuyers.
1.1. HOMEBUYER PROGRAM OUTREACH AND MARKETING

All outreach efforts will be done in accordanwith state and federal fair lending regulations to
assure nondiscriminatory treatment, outreach and access to the Homebuyer Program. No person
shall, on the grounds of age, ancestry, color, creed, physical or mental disability or handicap,
marital or familial status, medical condition, national origin, race, religion, gender or sexual
orientation be excluded, denied benefits or subjected to discrimination under this Homebuyer
Program. The Town and MLH will ensure that all persons, including thosdiggiatidividuals

with handicaps have access to the Homebuyer Program.

A. The Fair Housing Lender logo will be placed on all outreach materials. Fair housing
marketing actions will be based upon a characteristic analysis comparison (census data
may be usa) of the Homebuyer Program eligible area compared to the ethnicity of the
population served by the Homebuyer Program (includes, separately, all applications
given out and those receiving assistance) and an explanation of any underserved
segments of the jpoilation. This information is used to show that protected classes (age,
gender, ethnicity, race, and disability) are not being excluded from the Homebuyer
Program. Flyers or other outreach materials, in English and any other language that is the
primarylanguage of a significant portion of the area residents, will be widely distributed
in Homebuyer Prograraligible areas and will be provided to any local social service
agencies. MLH may sponsor homebuyer classes to help educate homebuyers about the
homebuying process and future responsibilities. Persons who have patrticipated in local
homebuyer seminars will be notified about the Homebuyer Program.

B. The Town andViLH Homebuyer Program staff will work closely with local real estate
agents and primaryehders to explain Homebuyer Program requirements for eligible
housing units and homebuyers, and to review Homebuyer Program processes. Local real
estate agents and primary lenders will also be encouraged to have their customers
participate in the Homebuy®rogram.

C. Section 504 of the Rehabilitation Act of 1973 prohibits the exclusion of an otherwise
qualified individual, solely by reason of disability, from participation under any program
receiving Federal funds. MLH and the Town should take apptepsi@ps to ensure
effective communication with disabled housing applicants, residents and members of the
public.
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1.2. APPLICATION PROCESS AND SELECTION

A. MLH maintains a waiting list of applicantd€ach applicant is asked to completeliaH
Homebuye 6 s A s Appledti@anhwhieh asks for sufficient information concerning
income, employment, and credit history to establish preliminary eligibility for Program
participation. Completed applications are processed on adinsefirst-servel basis.
Applications aredleemed completenly if all information is completed, the application
i s signed and dat ed,-quaificationdettepis attackhad yfo tHee n d ¢
application. Incomplete applications are returned to the applicant and willenot b
date/time stamped until complete.

B. Interested households mum able to obtaia secured loan amtovidethe

following forms and documents MLH completed by the lender:

Income verification W2 6 s, pay stubs, et c)
Employer verification
Flood-plain Notice (if applicable)
Copy of appraisal
Preliminary Title Report
Copy of purchase agreement between seller and buyer
Loan documents
Copy of escrow instructions from Title Company
Copy of the Mortgage Credit Analysis Worksheet (MCAW)
Copy of insurane
Copy of credit report
Fair lending notice
. Proof of homebuyer counseling
Lead Based Paint Disclosures (Attachmén& F of Guidelines)
Disclosure to Seller with Voluntary, Arms Length Purchase Offgra@e
AttachmentG of Guidelines)
Homebuyer Assistare Loan Servicing Policies and Procedurepdde
AttachmentD of Guidelines)

OS5 3T AFTTSTQ@QTO0Oo0TY

©

All of the above mentioned documents are provided by and completed by the lender. A list of lenders
may be obtained from the MLH Homebuyer Program staff, 587 Old Mammoth @igk 45 Sherwin
Plaza 3, Mammoth Lakes, CA 93546.
1.3. THE HOME PURCHASE PROCESS
A. The following is a simplified example of how a primary lender would analyze a
homebuyerdés finances to determine how mu
from the pimary lender towards homeownership.

Example provided on page 6

April 2009



DEBT SERVICE
FOR A FAMILY OF FOUR EARNING $3,500 PER MONTH

HOUSING PAYMENTS TOTAL OVERALL PAYMENTS
Principle& Interest Payment $ 800 $ 1050 Housirg
Insurance 50 +350 Other Debt Service
Taxes _200 $ 1,400 Total Debt Service
Total Housing Expense $ 1050 (Overall debt service per month is 40% of $3,
(PITI is 30% of $3,500)

OTHER HOUSEHOLD DEBT SERVICE
Car Payment $ 250
Credit Card Payment 100
Total Other Debt  $ 350

An $800 per month loan payment equates to borrowing $133,435 at 6% fgear3@erm.

SUBSIDY CALCULATION
FOR A FAMILY OF FOUR EARNING $2,500 PER MONTH

Purchase Price of Property $ 200,000
Less Primary loan amount 133,435
Less down payment of 3% 6,000
Equalsi GAP 0

Plus estimated allowable settlement charges

EqualsTotal Subsidy

*Subsidy amount determined by funds available and funding source used

B. Each Homebuyer will conduct the housing unit selection proces®r tB making an
offer to purchase an eligible housing unit (see Section 3.0), homebuyer shall provide
seller with a disclosure containing the following provisions: (Depending on the HCD

Program)

1) Homebuyer has no power of eminent domain and, therefateyots acquire the
property if negotiations fail to result in an amicable agreement; and

2) Homebuyerdés offer is an estimate of t

be finally determined by a state licensed appraiser;

3) The housing unit will be subjeto inspection and must meet all codes at the time
of construction.

4) All housing units built prior to January 1, 1978 will require a lead paint disclosure
to be signed by both the homebuyer and Seller (AttachE)ent

5) Since the purchase would be voluntatige seller would not be eligible for
relocation payments or other relocation assistance;

6) The seller understands that the housing unit must be either: currently-owner
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occupied, newly constructed, a renter purchasing the unit, or vacant for three
months pior to submission of the purchase offer.

7) If the seller is not provided with a statement of the above six provisions prior to
the purchase offer, the seller may withdraw from the agreement after this
information is provided.

These documents may be attaifiesin Homebuyer Program personnel.

C. Each Homebuyer submits an executed standard form purchase and sale agreement,
primary lender prequalification letter, and all other documents listed in Section 1.2.A to
MLH Homebuyer Program staff. The purchase and agdeement will be contingent on
the household and housing unit meeting Homebuyer Program eligibility requirements and
receiving Homebuyer Program Loan approval. MLH Homebuyer Program staff verifies
Homebuyer eligibility, housing unit and loan eligibilisgnd amount of assistance to be
provided consistent with these guidelines. If eligible, the Homebuyer is deemed eligible,
a Homebuyer Assistance Application is completed, and the Homebuyer becomes an
Applicant.

D. MLH Homebuyer Program personnel will submé&commendation to the Town for
approval or denial, including the reasons for the recommendation. The Town Loan
Review Committee determines Applicantos
notify Applicant. MLH provides written notification to Apphat of approval or denial
with reason and, if denied, a copy of the Homebuyer Program Appeals Procedures.

E. When Primary Lender requirements are met, Homebuyer Program funds are deposited
into escrow, with required closing instructions and loan documents.

F. At the time of escrow closing, the Town shall be named as an additional loss payee on
fire, flood, if required, and extended coverage insurance for the length of the loan and in
an amount sufficient to cover all encumbrances or full replacement cost lebukeg
unit.

1.4. HOMEBUYER COSTS

A. Eligible households must document that they have the funds necessary for down payment
(1% of sale price) and closing costs as required by the Primary Lender and the
Homebuyer Program. The Homebuyer Program dowmpay requirement (below) is
necessary even if the Primary Lender has a lower down payment requirement.

B. Homebuyer funds shall be used in the following order:
1) Down payment (excluding one percent (1%) required from homebuyer)

2) To the extent podsie after satisfying 1), above, appraisal fee; cost of credit
report; the loan origination fee; discount points customary homebuyer closing
costs; homebuyerds customary portion c
establishment of impound accoufs property taxes and insurance.

3) After 1) and 2), above, are satisfied, any balance of homebuyer funds may be
applied either to the purchase price or to reduce the interest rate of the primary
loan as necessary.

C. If the items in B.2), above cannbe satisfied with homebuyer funds, the Homebuyer

7
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1.5.

1.6.

1.7.

Program may provide loan assistance to cover the remaining balance.

D. The Homebuyer Program may provide sufficient assistance, apiweaiple to reduce
the monthly payments for PITI to an affordaldgel of household income. The subsidy
wi || write down the cost of the primary
within approximately 30% of the gross household income. MLH Homebuyer Program
staff will determine the level of subsidy and affability during underwriting of the
Homebuyer Program loan to make sure that it conforms to the requirements of the HCD
funding Program.

HOMEBUYER EDUCATION

Buying a home can be one of the most confusing and complicated transactions anyone can make
Providing the future homebuyer with informative homebuyer education training can bring
success to the Town, MLH and most importantly, the Homebuyer. It has been documented that
first-time homebuyers that have had homebuyer education have the abligydte problems

that occur with homeownership; therefore the Homebuyer Program requires all program
participants to have completed a Home Buyer o

CONFLICT OF INTEREST REQUIREMENTS

When the Sponsor ds p r og itha mpplicablen Canflich ef Interesti e r a
requirements of 24 CFR Section 570.611 shall be followed for CDBG assistance, and Section
92.356 of the HOME Final Rule shall be followed for HOME assistance.

No member of the governing body and no official, emeéwr agent of the local government,

nor any other person who exercises policy or decisiaking responsibilities (including
members of the loan committee and officers, employees, and agents of the loan committee, the
administrative agent, contractors asinilar agencies) in connection with the planning and
implementation of Homebuyer Program shall directly or indirectly be eligible for Homebuyer
Program assistanceExceptions to this policy can be made only after public disclosure and
formal approval byhe governing body of the locality

NON-DISCRIMINATION REQUIREMENTS

The Homebuyer Program will be implemented in ways consistent with MLH and the Town
commitment to nofdiscrimination. No person shall be excluded from participation in, denied the
benefit of, or be subject to discrimination under any program or activity funded in whole or in
part with State funds on the basis of his or her religion or religious affiliation, age, race, color,
creed, gender, sexual orientation, marital status, fanstaus (children), physical or mental
disability, national origin, or ancestry, or other arbitrary cause.

2.0 APPLICANT QUALIFICATION

2.1.

CURRENT INCOME LIMITS FOR THE AREA, BY HOUSEHOLD SIZE

All applicants must certify that they meet the householdnre eligibility requirements for the
applicable HCD program(s) and have their household income documented. The income limits in
place at the time of loan approval will apply when determining applicant income eligibility. All
applicants must have incomast or bel ow 120% of Mono County
All applicants for funds of HCD programs (CDBG, HOME) must have incomes at or below 80%
AMI, adjusted for household size, as published by HCD each year.
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2011 Median Family Income for Mono County

Number of Persons in Household

1 2 3 4 5 6 7 8

80%
of
AMI

$39,850 | $45,550 | $51,250 | $56,900 | $61,500 | $66,050 | $70,600 | $75,150

120%

AMI

$62,596 | $71,550 | $80,504 | $89,400 | $96,604 | $103751 | $110,898 | $118,046

2.2.

Household:means one or more persons who wi€opy a housing unit.

Annual Income: Generally, the gross amount of income of all adult household members that is
anticipated to be received during the comingrénth period.

INCOME QUALIFICATION CRITERIA

Projected annual gross income of the aygpit household will be used to determine whether they

are above or below the published HCD income limits. Income qualification criteria, as shown in
the most recent HCD prograspecific guidanceand in accordance with the Part 5 method for
income determiat i on wi | | be wused as described in
| ncome and Al l owances for t h evill beofollewedPto o gr a
i ndependently determine and certify the hou
will be madeusing the most recent pay stubs (30 days worth) and the most reezrit 8. An
assets will be converted to income by multiplying the assets by two percenoi(2¥g and a

half percent (2.5%) for CalHom& LH will compare this annual gross income to tiheome the

Primary Lender used when qualifying the household. The Primary Lender is usually
underwriting to FHA or conventional guidelines and may not calculate the household income or
assets in the same way as required by the Homebuyer Program. Iwdbme verified by
reviewing and documenting tax returns, copies of wage receipts, subsidy checks, bank statements
and third party verification of employment forms sent to employers. All documentation shall be
dated within six months prior to loan clogimnd kept in the applicant file and held in strict
confidence.

A. HOUSEHOLD INCOME DEFINITION:

Household income is the annual gross income of all adult household members that is projected to
be received during the coming -b#nth period, and will be udeto determine Homebuyer
Program eligibility. For those types of income counted, gross amounts (before any deductions
have been taken) are used; and the types of income that are not considered would be income of
minors or livein aides. Certain other heehold members living apart from the household also
require speci al consideration. The househol
past earnings, when calculating incont@ar the BEGIN and CalHome program this information

is included n the guidelines as Attachment C: Title 25 Section 6914 Gross Income Inclusions &
Exclusions. For the HOME and CDBG prograrhi$ information is included in the guidelines as
Attachment A:24 CFR Part 5 Annual Income Inclusions and Exclusiofise websitefor the

HOME and CDBGAnnual Income Inclusions and Exclusions is:
http://www.hud.gov/offices/cpd/affordablehousing/library/modelguides/1780.pdf

B. ASSETS:
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http://www.hud.gov/offices/cpd/affordablehousing/library/modelguides/1780.pdf

There & no asset limitation for participation in the Homebuyer Program. Income from
assets is, however, recognized as part of annual income under the Part 5 definition. An
asset is a cash or naash item that can be converted to cash. The value of necessary
items such as furniture and automobiles are not included

An assetodos cash value i1s the market val ue
asset to cash, including: Penalties or fees for converting financial holdings and costs for
selling real prperty. The cash value (rather than the market value) of an item is counted
as an assetln the BEGIN andCalHome program, when a household has net household
assets in excess of $5,000, gross income shall include the greater or the actual amount of
income if any, derived from all the net household assets or 2.5% (Passbook rate) of the
value of all such assets.

This information is included in the guidelines as AttachnierRart 5 Annual Income Net Family Asset
Inclusions and Exclusionslhe website foAsset Inclusions and Exclusions is:

2.3.

http://www.hud.gov/offices/cpd/affordablehousing/library/modelguides/1780.pdf

DEFINITION OF AN ELIGIBLE HOMEBUYER

An eligible homebuyer means an individual or individuals, or an individual and his or her
spouse, who meets the income eligibility requirements and is/are not currently on title to real
property. Persons may be on title of a manufactured home unit, whimanéeng to sell the unit

as part of buying a home located on real property. Documentation of homebuyer status will be
required for all -t homemelbhwynebsiyer A indidefined
California Code of Regulations as:

AFitimehomebuyer o means an individual or i1
her spouse, who have not owned a home during theyleseeperiod before the purchase

of a home with subsidy assistance, except that the following individual or individuals
may notbe excluded from consideration as a ftiste homebuyer under this definition:

1. a displaced homemaker who, while a homemaker, owned a home with his or
her spouse or resided in a home owned by the spouse. A displaced
homemaker is an adult who has not,hitthe preceding two years, worked
on a fulltime basis as a member of the labor force for a consecutive twelve
month period and who has been unemployed or underemployed, experienced
difficulty in obtaining or upgrading employment and worked primarily
without remuneration to care for his or her home and family;

2. a single parent who, while married, owned a home with his or her spouse or
resided in a home owned by the spouse. A single parent is an individual who
is unmarried or legally separated from a sgoasd has one or more minor
children for whom the individual has custody or joint custody or is pregnant;
and

3. an individual or individuals who owns or owned, apranciple residence
during the thregear period before the purchase of a home with assestanc
dwelling unit whose structure is:

a. not permanently affixed to a permanent foundation in accordance
with local or state regulations; or

b. not in compliance with state, local, or model building codes and
cannot be brought into compliance with such codesefss than the
cost of constructing a permanent structure.

1C
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2.4. BORROWER ELIGIBILITY
At least one member of the household must have wadhegrevioussix monthsin Mammaoth
Lakes for an average of 30 (thirty) hours per weekavelived in Mammoth Lakes fothe
previoussix months Preferencgexcluding the HOME progranwill be given to households
who haveat least one member of the household who has worked the prewoosnths in
Mammoth Lakes for an average of 30 (thirty) hours per week

3.0. HOUSING UNIT ELIGIBILITY
3.1. LOCATION AND CHARACTERISTICS

A. Housing units to be purchased must be located within the eligible area. The eligible area
is described as follows: Within the Town of Mammoth Lakes.

B. HOME, CDBG,BEGIN, and GiIHomehousing unit typegligible for the homebuyer are
new or previously owned: singfamily detached houses, hallex, duplex, triplex or
fourplex houses, condominiums, or manufactured homes in mobilehome parks, in a
commoninterest development or on a sindggenily lot and paced on a permanent
foundation system. HOME does not allow manufactured homes unless on a permanent
foundation systemThe BEGIN program is site specific per the grant application.

C. All' housing units must be in compliance with State and local codesrdihnces.

D. Housing units located within a 18@ar flood zone will be required to provide proof of
flood insurance in order to close escrow.

3.2. CONDITION
A. Construction Inspection and Determining Need for Repairs.

Once the participating homebuyeashexecuted a purchase agreement for a housing unit
not requiring participation in a housing rehabilitation program, and prior to a
commitment ofProgramfunds, the following steps must be taken for the housing unit to
be eligible for purchase under therRi@buyer Program:

1) The Town, MLH or a Certified Housing Inspectanill walk through the housing
unit, determine if it is structurally sound, and identify any code related and health
and safety deficiencies that need to be corrected. A list of code retgiaid
items will be given to the homebuyers and their Realtor to be negotiated with the
seller.

2) When the Town utilizes Federal funds and if the housing unit was constructed
prior to 1978 then the ledohsed paint requirements of Section 3.2.E will apply.

3) A clear pest inspection report will be required for each housing unit. Smoke
detectors will be installed if there are none in place. MLH will encourage each
homebuyer to secure a homeowner ds war:
re-sale housing mnit.

4) Upon completion of all work required by the construction inspector, a final
inspection will be conducted prior to close of escrow. The inspector will sign off

11
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B.

on all required construction work assuring that each housing unit receiving
Homebuyer Progam assistance is in compliance with local codes and health and
safety requirements at the time of purchase and prior to occupancy.

After a home is purchased using Homebuyer Program assistance (unless a commitment is
made to rehabilitate the home innfunction with the purchase) such home shall not be
eligible for a housing rehabilitation program, if any, for the relevant period of affordability.

Housing unit size shall be sufficient to meet the needs of the homebuyer household, without
overcrowdng. Generally, this means not more than two persons per bedroom or living room.

D. Lead Based Paint Hazardall housing units built prior to 1978 for which HOME or CDBG

April 2009

funding is anticipated are subject to the requirements of this section 3.2.Eh@&@unes must
undergo a visual assessment by a person wl
course. Deteriorated paint must be stabilized using work safe methods. Clearance must be
obtained after paint stabilization by a DHS certified LBP Risk sssélnspector. CDBG
general administrative and activity delivery funds may be used to pay febdsad paint

visual assessments, and if lead mitigation and clearance costs are incurred, these programs
may incorporate the costs into the calculation ofmdbuyer Program assistance.

The following requirements must be met:

a. Notification: a) Prior to homebuyelOm®some,lthei g a't
Buyer wil/ be given a copy oRroteatYaur as Kk e
family From Lead in Yo r H o (BRAO 747K-94-001, September 2001A
signedr ecei pt of the pamphl et will be kep

notice to residents is required following a risk assessment/inspection using form
DHS 8552, which is provided by the DH®rtified Risk Assessor/Inspector; ¢) a
notice to residents is required following lela@lsed paint mitigation work using
Visual Assessment and Leadsed Paint Notice of Presumption and Hazard
Reduction form, LBA 1 (Attachment).

b. Disclosure: Priortothch o mebuyer 6s obl i g-2978 housingturat, p ur
the HUD disclosure (Attachmeri) |, ASel bas®d Paadt Di
notice must be provided by the seller to the homebuyer.

c. Inspections: The Inspector shall conductiaVi s ual Ad allehe dweling t o
unités painted surfaces in order t o i

paint will be stabilized in accordance with CFR 35.1330 (a) and (b); and a
Clearance shall be made in accordance with CFR 35.1340.

d. Mitigation: If stabilization is required, the contractor performing the mitigation work
must use appropriately trained workers. Prior to the contractor starting mitigation
wor k MLH shalll obtain copies of the c¢
of LBP training, as apptable to the job in order to assure that only qualified
contractors and workers are allowed to perform the mitigation.

e. Purchase Contract Contingency LanguageBefore a homebuyer is obligated under
any contract to purchase a {878 housing unit, the sell shall permit the
homebuyer a 1-@ay period (unless the parties mutually agree, in writing, upon a
different period of time) to conduct a risk assessment or inspection for the
presence of leadased paint and/or ledrhsed paint hazards. (See Attachntent
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F.

for sample leadbased paint contract contingency language).

A homebuyer may waive the opportunity to conduct the risk assessment or
inspection by so indicating in writing, such as in Attachntgnitem (e)(ii). In
this case the purchase contract aogency language is not required.

The Town orMLH Homebuyer Program staff will: 1) confirm that the housing unit is
within the eligible area, and 2) will review each proposed housing unit to ensure that it
meets all eligibility criteria before funding.

3.3  ANTI-DISPLACEMENT POLICY AND RELOCATION ASSISTANCE

Eligible homes will be those that are currently owner occupied or have been vacant for three
months prior to the acceptance of a contract to purchase. It is not anticipated that the
implementation b Homebuyer Program will result in the displacement of any persons,
households, or families. However, if tenant occupied homes are included in Homebuyer Program
and relocation becomes necessary, the activity will be carried out in compliance with the Town
of Mammoth Lakes relocation plan which describes how those permanently displaced will be
relocated and paid benefits in accordance with the following Federal laws.

A.

Uniform Relocation Assistance (URA) and Real Property Acquisition Policies Act of
1970

The federal URA and Real Property Acquisition Policies, as amended by the URA
Amendments of 1987, contains requirements for carrying out real property acquisition or
the displacement of a person, regardless of income status, for a project or program for
which HUD financial assistance (including CDBG and HOME) is provided.
Requirements governing real property acquisition are described in Chapter VIII. The
implementing regulations, 49 CFR Part 24, require developers and owners to take certain
steps in regardottenants of housing to be acquired, rehabbed or demolished, including
tenants who will not be relocated even temporarily.

Section104 (d) of the Housing and Community Development Act of 1974

Section 104 (d) requires each contractor (CHDO or State Ratipas a condition of
receiving assistance under HOME or CDBG, to certify that it is following a residential
antidisplacement plan and relocation assistance plan. Section 104(d) also requires
relocation benefits to be provided to lemcome persons whare physically displaced or
economically displaced as the result of a HOME or CDBG assisted project, and requires
the replacement of Iowmcome housing, which is demolished or converted. The
implementing regulations for Section 104(d) can be found iBF2R Part 570(a).

Please note: for Calhiinefunded projects, the cost of relocatiall be included in the
CalHomelLoan.

3.4. PROPER NOTIFICATION AND DISCLOSURES

A.

April 2009

Upon selection of a housing unit, a qualified seller and homebuyer must be given the
necesary disclosures for the Homebuyer Program. The homebuyer must have read and
signed all Homebuyer Program disclosure forms. Any and all property disclosures must
be reviewed and signed by the homebuyer and seller.
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B. All owners who wish to sell theihousing units must receive an acquisition notice
(AttachmentG) pri or to submission of the homeb
be included in the contract and must be signed by all owners on title. The disclosure
must contain the items listed In3.B. (Required for federally funded Programs.

4.0. PURCHASE PRICE LIMITS

If CalHome, BEGIN, or CDBGunds are usedhe purchase price limit®y number of units in
the home, are as follows:

Onefamily: $389,025
Maximum purchase price/after rehaddwe limits (as of April 9, 2008)

For multiple family unit purchase price(s), refer to:
http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/maxprice.cfm

If HOME funds are used, the purchase price limits for the HOME funded Homebuygafro
for singlefamily residences is $555,750.

These limits shall be updated annually or as new limit updates are identified and approved by
HUD. Please see Attachmeht

Lenders should assume that HOME funds will not be used to assist Homebuyers who hav
selected a home with a price exceeding the Purchase Prices LimitheakidlH staff will use
funds that do not have a Purchase Price Limit to assist that Homebuyer

5.0. THE PRIMARY LOAN

5.1.

5.2.

Prior to obtaining a loan from the Homebuyer Program, a homelnoyst provide evidence of
financing for the maxi mum amount the Primar
The primary loan must be a fixed rate loan for thirty years.

QUALIFYING RATIOS

Primary loans underwritten by FHA, USDA Ruidévelopment, Fannie Mae, Freddie Mac, or
CalHFA will be acceptable to establish creditworthiness, repayment ability, and dependability of
income.

The frontendratio shall be between 25% an% and i s the percentage
monthly income(before deductions) that would cover the cost of PITI (Ipanciple and
interest payment + property taxes + property insurance).

The backe nd rati o shall be between 36% and 45%
monthly income that would covéhe cost of PITI plus any other monthly debt payments like car
or personal loans and credit card debt.

INTEREST RATE
The loan must be fully amortizing and have a fixed interest rate that does not exceed the current

market rate, as establisheg @n index identified in the NOFA. No temporary interest rate buy
downs are permitted.
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5.3.

5.4.

5.5.

LOAN TERM

The primary |l oan shall be fully amortized an
30 years. There shall not be a balloon payment diseebthe maturity date of the Homebuyer
Program loan.

IMPOUND ACCOUNT

All households will be required to have impound accounts for the payment of taxes and
insurance to ensure they remain current.

CO-OWNERSHIP AND CO-SIGNATURE

Co-ownershp title to the property other than community property with rights of survivorship,
joint tenancy or tenancy in common must be approved by MLH.

A person other than the applicant or a person on the application as a household member may
be used to qualify foa mortgage.

6.0. THE HOMEBUYER PROGRAM LOAN

6.1.

6.2.

MAXIMUM AMOUNT OF HOMEBUYER PROGRAM ASSISTANCE

The amount of Homebuyer Program assistance to a homebuyer toward purchase of a home shall
not exceed $200,000.

The amount of the CalHome loan shalkt mxceed $40,000. The amount of the BEGIN loan
shall not exceetiventy percent (20%) of the purchase price.

If HOME funds are the source of the Homebuyer Program Loan, the current subsidy limits, by
home size, are as follows:

Studio/GBedroom $18,698; 1-Bedroom $14530; 2-Bedroom $19,398 3-Bedroom $22,080;
4-Bedroom $34,753.

The website for the HOME Program subsidy limits can be found at:
http://www.hcd.ca.gov/fa/lhome/maa@006/01/D07_221d3.pdf

Any approved 0 gr easedopaird evaluation anél reductioneactidties or for
closing costs shall be included in this amount.

Section 8208 of State HOME Regulations requires periods of affordability based on ahount
HOME assistance provided. 0 to $15,000 requiresyaab affordability period; $15,000 to
$40,000 a 1gear affordability period; $40,000 or more ayiéar affordability period.

No additional HOME assistance may be provided during the period startengear following
the Project completion report through end of affordability period.

NON-RECURRING CLOSING CO STS
Non-recurring costs such as credit report, escrow, closing and recording fees, and title report and

title insurance, title updates,sipection fees, lead based paint inspection fees, translation fees,
and/or related costs may be included in the Homebuyer Program Loan.
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http://www.hcd.ca.gov/fa/home/manual2006/01/D07_221d3.pdf

6.3. AFFORDABILITY PARAME TERS FOR BUYERS

The actual amount of a buyero6s Homamdngtpthe Pr c
housing ratio parameters specified in Section 5.1. Each borrower shall receive only the subsidy
needed to allow them to become homeowners (
affordabl e. The pri mandryatlieondd e@Xpensedidcemersge t h
determine the amount of the primary loan and, ultimately, the Homebuyer Program subsidy
amount required, bridging the gap between the purchase price (less down payment) and the
amount of the primary loan.

6.4. RATE AND TERMS FOR HOMEBUYER PROGRAM LOANS

All Homebuyer Program assistance to individual households shall be made in the form of
deferred payment (interest apdnciple) loan. Below in A and B are the two types of interests
that are allowed on the Homebuyerogram loan. The Homebuyer Program may elect to do
both types of interest but not on the same loan. The Homebuyer may either be offered type A or
B (explained below) on their Homebuyer Program loan.

A. Depending on the funding source used, the Homebuyd®®r ogr am Loands |
for at least as long as the primary loan. The interest rate shzfbbaterest shall be
applied when purchasing a deed restricted unAll Homebuyer Program Loan
payments shall be deferred because the borrowers wél their repayment ability fully
utilized under the primary loan.

B. TheTowd s Option for Shared Net Appreciatior

Shared net appreciati@m market rate units will be utilizexk an alternative to the
standard loan terms in Sext 6.4.A., above, only with the following terms:

1) Gross appreciation is calculated by subtracting the original sales price from the
current sales price or the current appraised value if thedoeglerating event is
other than sale of the property;

2) Net appreciation is calculated by subt
sellerb6s cash contribution in the orig
sweat equity, if applicable, and the documented value of capital improvements
from the gross appreciation amount;

3) The Townmay only claim repayment of tipgincipleand a portion of the net
appreciation. That maximum portion of the net appreciation, which may be
claimed by the Homebuyer Program, is equal to the percentage ofubeo¥the
home financed by the Homebuyer Program Loan. That is, if the loan equals 20%
of the initial value of the home, a maximum of 20% of the net appreciation may
be charged by the Town;

4) In any loan where the Homebuyer Program Loan is the onbigylihe borrower
cannot be restricted from selling the home at its fair market value at any time;

5) Loans shall have a term atb as long as the Primary loan, this includes the
HOME loans which will be as long as the Primary Loan.

6.5. LOAN TO VAL UE RATIO
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The loanto-value ratio for an approved Homebuyer Program Loan, when combined with all
other indebtedness to be secured by the property, shall not exceed 100 percent of the sales price
plus a maximum of up to 5 percent of the sales price tor@mieal closing costs.

7.0. HOMEBUYER PROGRAM LOAN REPAYMENT

7.1

7.2

7.3.

7.4.

PAYMENTS ARE VOLUNTA RY

Borrowers may begin making voluntary payments at any time, upon notification to and approval
of MLH .

RECEIVING LOAN PAYME NTS
A. Homebuyer Program Loan paynis will be made to:

Town of Mammoth Lakes
c/oMammoth Lakes Housing, Inc.
P.O. Box 260

587 Old Mammoth Road Suite # 5
Mammoth Lakes, CA 93546

B. The Homebuyer Programill be the recipient of loan payments or recapture funds and
will maintain a financibrecordkeeping system to record payments and file statements on
payment status. Payments shall be deposited and accounted for in the Homebuyer
Program Income Account, as required by all three HCD programs. The Homebuyer
Program Lender (the administratavill accept loan payments from borrowers prepaying
deferred loans, and from borrowers making payments in full upon sale or transfer of the
property. All loan payments are payable to the Sponsor. MLH, may at its discretion,
enter into an agreement with third party to collect and distribute payments and/or
complete all loan servicing aspects of Homebuyer Program.

DUE UPON SALE OR TRANSFER

In the event that an owner sells, transfers title, or discontinues residence in the purchased
property for ay reason, the principal balance of the DPL is due and payable, except:

A. Loans are due upon sale or transfer of title (unless assumable as in B below) or when
borrower no longer occupies the home as hisfirerciple residence or upon the loan
maturity date. The loan will be in default if the borrower fails to maintain required fire or
flood insurance or fails to pay property taxes. See AttachBventloan defaults for further
information on property restrictions.

B. Homebuyer Program loans mayroay not be assumable according to the HCD program and
the loan documentsThe CalHome loan is not assumable.

LOAN SERVICING POLIC IES AND PROCEDURES

See AttachmenbD for local loan servicing policies and procedures. While the attached policy
outlines a system that can accommodate a crisis that restricts borrower repayment ability, it
should in no way be misunderstood: The loan must be repgdidegal means to ensure the
repayment of a delinquent loan as outlined in the Loan Servicing P@iwieBrocedures will be
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pursued.
7.5. LOAN MONITORING PROCEDURES

MLH will monitor Borrowers and their housing units to ensure adherence to Homebuyer
Program requirements including, but not limited to, the following:

Owneroccupancy

Property tax payent

Hazard insurance coverage
Good standing on Primary loans
General upkeep of housing units

moow»

8.0. HOMEBUYER PROGRAM LOAN PROCESSING AND APPROVAL
A. Loan Processing

All homebuyers or their representatives will be sent out an eligibility packietall the
necessary forms, disclosures, information, and application. They should submit a
complete application packet with all the Homebuyer Program loan documents executed
as well as all the information from the Primary Lender. The Primary Lernberds
submit: 1) accepted property sales contract with proper seller notification; 2) mortgage
application with good faith estimates and first mortgage disclosures; 3) full mortgage
credit report and rent verification; 4) current third party income vatiios and
verifications of assets; 5) homeownership education certificate, if applicable. staff will
work with local lenders to ensure qualified participants receive only the assistance from
the Homebuyer Program needed to purchase the housing urtihanéveraged funds

will be used when possible, for example in many cases the Primary Lender will not
require mortgage insurance with the Homebuyer Program second in place which will
save on the homebuyerds monthly payment.

B. Credit worthiness

Qualf yi ng ratios are only a rough guidel i n
worthiness. Many factors such as excellent or poor credit history, amount of down
payment, and size ofo&n will influence the decision to approve or disapprove a
particd ar | oan. The Dborrowerds <credit hi s
documentation of such will be maintained in the loan file. The Town may elect to obtain

a credit report or rely on a current copy obtained by the primary lender.

C. Documents fronPrimary Lender

After initial review of the qualified homebuyer's application packet, personnel from the
Homebuyer Program will request any additional documents needed. Documents may be
faxed but originals shall be received through the mail before Hoyeelirogram funds

are committed to escrow. Based on receipt and review of the final documents, MLH
Homebuyer Program staff will do an income certification (using most recent HCD
progr amos gui dance on i ncome cal cul at i c
certification (review of credit report and income taxes). Documentation of affordability

will then be verified and subsidy requirement determined.

D. Disclosure of Homebuyer Program and Loan Information to Homebuyers
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The Homebuyer Program applicatiordasisclosure forms will contain a summary of the

loan qualifications of the borrower with and without Homebuyer Program assistance.
Housing ratios with and without Homebuyer Program assistance are also outlined in these
guidelines. Information on the Holmeyer Program application will be documented with
third party verifications in the file. For example, the sales contract will provide the final
purchase price and outline how much of the closing costs are to be paid by the seller, etc.
The appraisal, temite and title report will provide information to substantiate the
information in the sales contract and guide the construction inspection. The Homebuyer
Program Loan application will provide current debt and housing information and will be
documented by he <credit report and income/ assef
approval letter and estimated closing cost statement should reflect all the information in
the loan package and show any contingencies of loan funding. Reviewing the Primary
L e n d eoandundenrivriting documentation will provide basic information about the
gualification of the applicant and substantiate the affordability provided by the
Homebuyer Program Loan. By reviewing and crosschecking all the Primary Lender
information, the finaHomebuyer Program Loan amount approved will fall within the
affordability parameters of the Homebuyer Program.

8.1. COMPLETION OF UNDERWRITING AND APPROVAL OF HOMEBUYER
PROGRAM LOAN

Once the loan approval package has been completed, MLH Homebuyer Pxigfauwill
submit it to the Town for approval. The Town will review the request and may approve it with
or without conditions. Upon approval, a final closing date for escrow is set and Homebuyer
Program funds are accessed for the homebuyer.

8.2. PRIMARY AND HOMEBUYER PROGRAM LOAN DOCUMENT SIGNING

The homebuyer(s) sign both promissory notes, deeds of trust, and statutory lending notices (right
of rescission, truth in lending, etc.); the deeds of trust are recorded with the County
Clerk/Recorder at theame time, and the request(s) for copy of notice of default are also
recorded with the County Clerk/Recorder.

8.3. ESCROW PROCEDURES

The escrow/title company shall review the escrow instruction provided by the Homebuyer
Program Lendertlie administratgrand shall issue a California Land Title Association (CLTA)

and the American Land Title Association (ALTA) after closing. The CLTA policy is issued to

the homebuyer and protects them against failure of title based on public records and against such
unrecoded risks as forgery of a deed. The ALTA is issued to each lender providing additional
coverage for the physical aspects of the pr
aspects include anything, which can be determined only by physspadtion, such as correct
survey lines; encroachments; mechanics liens; mining claims and water rights. MLH instructs
the escrowl/title company in the escrow instructions as to what may show on the policy; the
amount of insurance on the policy (all lierfreald be covered) and the loss payee (each lender
should be listed as a loss payee and receive an original ALTA).

9.0. SUBORDINATE FINANCING

With todayds hi gh -imcanme haisehold to oltain & bame, sevaral fandingo w
sources might beequired. Subordinate loans may be used to cover mortgage subsidy costs that
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exceed the Homebuyer Program maximum loan amount. All subordinate liens must have the
payments deferred and the term must be for at least as long as the term of the Homebuyer
Pragram Loan.

10.0.EXCEPTIONS AND SPECIAL CIRCUMSTANCES
10.1. DEFINITION OF EXCEPTION

Any case to which a standard policy or procedure, as stated in the guidelines, does not apply or
an applicant treated differently from others of the same class woualad &eception.

10.2. PROCEDURE FOR EXCEPTIONAL CIRCUMSTANCES

A. TheTown or MLH may initiate consideration of an exception and prepare a repbig.
report shall contain a narrative, including the Town recommended course of action and
any written or veval information supplied by the applicant.

B. The Town shall make a determination of the exception based on the recommendation of
Homebuyer Program personnel. The request can be presented to the Town loan
committee for a decision.

11.0.DISPUTE RESOLUTION AND APPEALS PROCEDURE
Any applicant denied assistance from the Homebuyer Program has the right to appeal. The

appeal must be made in writingILH has 30 days to review the appeal, seek recommendations
from the Town loan committee, and respond iiting to the applicant.
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Attachment A

24 CFR Part 5 ANNUAL INCOME INCLUSIONS AND EXCLUSIONS

Part 5 Inclusions

This table presents the Part 5 income inclusions as stated in the HUD Technical Guide for

Determining Income and Allowances for HOME Program (Thir

General Category

1. Income from
wages, salaries, tips,
etc.

2. Business Income

3. Interest &
Dividend Income

4. Retirement &
Insurance Income

5. Unemployment &
Disability Income

6. Welfare
Assistance

7. Alimony, Child
Support, & Gift
Income

8. Armed Forces
Income

Part 5 exclusions

This table presents the Part 5 income exclus

(Last Modified: January 2005)

d Edition; January 2005)

The full amount, before any payroll deductions, of wages and salaries, overtime pay, commissions, fees, tips and

bonuses, and other compen

sation for personal services.

The net income from the operation of a business or profession. Expenditures for business expansion or amortization

of capital indebtedness shall not be used as deductions in determining net income. An all

assets used in a business or profession may be deducted, based on straight
Internal Revenue Service regulations. Any withdrawal of cash or assets from the operation of a business or

profession wi Il be included in income, except to the extent the withdrawal is reimbursement of cash or assets
invested in the operation by the family.

Interest, dividends, and other net income of any kind from real or personal property. E

-line depreciation, as provided in

of capital indebtedness shall not be used as deductions in determining net income. An allowance for depreciation is
permitted only as authorized in number 2 (above). Any withdrawal of cash or assets from an investment will be
included in income, except to the extent the withdrawal is reimbursement of cash or assets invested by the family.
Where the family has net family assets in excess of $5,000, annual income shall include the greater of the actual

income derived from all net

savings rate, as determined by HUD.

The full amount of periodic

amounts received from Social Security, annuities, insurance policies,
pensions, disability or death benefits, and other similar types of periodic receipts, including a lump

prospective monthly amounts for the delayed start of a periodic payment (except
Income Exclusions , number 14).

family assets or a percentage of the value of such assets based on the current passbook

for certain exclusions, listed

Payments in lieu of earnings, such as unemployment and disability compensation, worker's compensation and

severance pay (except

Welfare Assistance.

for certain exclusions, listed

program are included in annual income:
1 Qualify as assistance under the TANF program definition at 45 CFR 260.31; and
1 Are o therwise excluded from the calculation of annual income per 24 CFR 5.609(c).

If the welfare assistance payment includes an amount specifically designated for shelter and utilities that is subject

to adjustment by the welfare assistance agency in accordance

in Income Exclusions

amount of welfare assistance income to be included as income shall consist of:
1 the amount of the allowance or grant exclusive of the amount specifically designated for shelter or utilities;

plus :

, number 3).

Welfare assistance payments made under the Temporary Assistance for Needy Families (TANF)

with the actual cost of shelter and utilities, the

1 the maxi mum amount that the welfare assistance agency could in fact allow the family for shelter and utilities.
If the family welfare assistance is reduced from the standard of need by applying a percentage, the amount

calculated under

24 CFR 5.609 shall be

the am ount resulting from one application of the percentage.

Periodic and determinable allowances, such as alimony and child support payments, and regular contributions or
gifts received from organizations or from perso

All regular pay, special day

Income Exclusions).

ns not residing in the dwelling.

, and allowances of a member of the Armed Forces (except as provided in number

ions as stated in the HUD Technical Guide for

Determining Income and Allowances for HOME Program (Third Edition; January 2005).

General Category

1. Income of
Children

2. Foster Care
Payments

3. Inheritance and
Insurance Income

4. Medical Expense
Reimbursements

5. Income of Live -in
Aides

6. Income from a

April 2009

(Last Modified: January 2005)

Income from employment of children (including foster chil

dren) under the age of 18 years.

Payments received for the care of foster children or foster adults (usually persons with disabilities, unrelated to the
tenant family, who are unable to live alone).

Lump -sum additions to family assets, such as inheritances, insurance payments (including payments under health

and accident insurance and worker's compensation), capital gains
(except for certain exclu

sions, listed

in Income

, and settlement for personal or property losses
Inclus ions, number 5).

Amounts received by the family that are specifically for, or in reimbursement of, the cost of medical expenses for

any family member.

Income of alive -in aide (as defined in 24 CFR5.403).

Certain increase in income of a disabled member of qualified families residing in HOME

owance for depreciation of

xpenditures for amortization

retirement funds,
-sum amount or

in

8 of

-assisted housing or receiving



Disabled Member
7. Student Financial
Aid

8. "Hostile Fire" Pay

9. Self - Sufficiency
Program Income

10. Gifts

11. Reparation
Payments

12. Income from
Full-time Students

13. Adoption
Assistance Payments

14 . Social Security &
SSl Income

15. Property Tax
Refunds

16 .. Home Care
Assistance

17. Other Federal
Exclusions

April 2009

HOME tenant -based rental assistance (24 CFR 5.671 (a)).

The full amount of student financial assistance paid directly to the student or to the educational institution.

The special pay to a family member serving in the Armed Forces who is exposed to hostile fire.

a.  Amounts received under training programs funded by HUD.
b.  Amounts received by a person with a disability that are disregarded for a limited time for purposes of
Supplemental Security Income eligibility and benefits because
Attain Self -Sufficiency (PASS).
c3 Amounts received by a participant in other publicly assisted programs that are specifically for, or in

reimbursement of, out
childcare, etc.) and

d.  Amounts received under a resident service stipend
exceed $200 per month) received by a resid

they are set side for use under a Plan to

-of - pocket expenses incurred (special equipment, clothing
which are made solely to allow participation in a specific program.
. Aresident service stipend is a modest amount (not to
ent for performing a service for the PHA or owner, on a part

, transportation,

time basis, that enhances the quality of life in the development. Such services may include, but are not
limited to, fire patrol, hall monitoring, lawn maintenance, resident initiatives coordina

me mber

of the

same period of time.
e. Incremental earnings and benefits resulting to any family member from participation in qualifying state or
local employment training programs (including training not affiliated with a local government) and training
of a family member as resident management staff. Amounts excluded by this provision must be received
under employment training programs with clearly defin

the period during which the family member participates in the employment

PHAb s

governin

Temporary, nonrecurring, or sporadic income (including gifts).

Reparation pa yments paid by a foreign government pursuant to claims
persons who were persecuted during the Nazi era.

Earnings in excess of $480 for each full

spouse).

-time student 18 years old or o

Adoption assistance payments in excess of $480 per adopted child.

Deferred periodic amounts from

supplemental security income

lump sum amount or in prospective monthly amounts.

g board. N o

resi

tion, and serving s a
dent may

ed goals and objectives, and are excluded only for

-training program.

filed under the laws of that government by

Ider (excluding the head of household or

and social security benefits that are received in a

Amounts received by the family in the form of refunds or rebates under state or local law for property taxes paid on
the dwelling unit.

Amounts paid by a state agency to a family with a member who has a developmental disability and is living at home
to offset the cost of services and equipment needed to keep this developmentally disabled family member at home.

Amounts specifically excluded by any other

published and distributed when necessa
The value of the allotment
Payments to volunteers

VISTA, Retired Senior Voluntee

3
4

set forth in

alternatives, senior companions);

3 Payments received under the Alaskan Native Claim s Settlement Act;
F  Income derived from the dispos ition of funds to the Grand River Band of Ottawa Indians;
¥ Income derived from certain submarginal land of the United States that is
tribes;
F  Payments orallowancesmade under t he Department of
Energy Assistance Program
F  Payments received under the Main e Indian Claims Settlement Act of 1980 (
F  The first $2,000 of per capita shares received from judgment

24 CFR 5.609(c) apply

Federal statute from consideration as income for purposes of
determining eligibility or benefits under a category of assistance programs that includes assistance under any
program to  which the exclusions

. A notice will be published in the Federal
Register and distributed to housing owners identifying the benefits that qualify for this exclusion. Updates will be

ry. The following is a list of income sources that qualify for that exclusion:
provided to an eligible household

under the Food Stamp Act of 1977;

under the Domestic Volunteer Service Act of 1973 (employment through
r Program, Foster Grandparents Program, youthful offender incarceration

funds awarded by the |

He al t h LewnrldcorhtiHomaen

AmeriCorps,

held in trust for certain Indian

25U.S.C. 1721 );
ndian Claims Commission

orthe U.S. Claims Court and the interests of individual Indians in trust or restricted lands, including the first $2,000

per year of income received by individual Indians from funds derived from interests held in such trust or rest

lands;

k

k

k

Amounts of scholarships funded under Title IV of the Higher Education
Federal work -study program or u

Payments received

Payments received

from programs funded

on or after January 1, 1989, from the Agent Orange Settle

established pursuant to the settlement in the
(E.D.N.Y.);

k

Earn ed income tax credit

income credit payments

k

The value of any child care p

rovided or

reimbursement for costs incurred for such care)

k

(employment and training programs for
veterans employment prog

k

k

Payments received under programs funded in whole or in part under the Job Training Partnership Act

Native Americans and migrant and seasonal farm workers, Job Corps,

, AmeriCorps ).

f Yakima Indian Nation or

under Title V of the Older Americans Act
Senior Aides, Older American Community Service Employment Program);

ricted

Act of 1965, including awards under the
nder the Bureau of Indian Affairs student assistance programs;
of 1985 (Green Thumb,

ment Fund or any other fund

In Re Agent Orange _ product liability litigation, M.D.L. No. 381

refund payments received on or after January 1, 1991, including advanced earned

arranged (or any amount received as payment for such care or
under the Child Care and Development Block Grant Act of 1990;

rams, state job training programs and career intern programs
Payments by the Indians Claims Commission to the Confederated Tribes and Bands o

the Apache Tribe of Mescalero Reservation;
Allowances, earnings, and payments to AmeriCorps participants under the National and Co
Act of 1990;

mmunity Services

Ser

r
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¥ Any allowance paid under the provisions of 38 U.S.C. 1805 to a child suffering from spina bifida who is the
child of a Vietnam  veteran;
¥ Any amount of crime victim compensation (under the Victims of Crime Act) received through crime victim
assistance (or payment or reimbursement of the cost of such assistance) as determined under the Victims of Crime
Act because of the commission of a crime against the applicant under the Victims of Crime Act; and
F  Allowances, earnings, and payments to individuals participating in programs under the Workforce Investment
Act of 1998.
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Attachment B

PART 5 ANNUAL INCOME NET FAMILY ASSET INCLUSIONS AND EXCLUSIONS

This table presents the Part 5 asset incl usions and exclusions as stated in the HUD Technical Guide for
Determining Income and Allowances for HOME Program (Third Edition; January 2005)
Statements from 24 CFR Part 5 1 Last Modified: January 2005
Inclusions
1. Cash held in savings accounts, checki ng accounts, safe deposit boxes, homes, etc. For savings
accounts, use the current balance. For checking accounts, use the average 6 -month balance.

Assets held in foreign countries are considered assets.

2. Cash value of revocable trusts available to the app licant.

3. Equity in rental property or other capital investments. Equity is the estimated current market
value of the asset less the unpaid balance on all loans secured by the asset and all reasonable
costs (e.g., broker fees) that would be incurred in sell ing the asset. Under HOME, equity in the
family's primary residence is not considered in the calculation of assets for owner -occupied
rehabilitation projects.

4. Cash value of stocks, bonds, Treasury bills, certificates of deposit and money market accounts.

5. Individual retirement , 401(K), and Keogh accounts (even though withdrawal would result in a
penalty).

6. Retirement and pension funds.

7. Cash value of life insurance policies available to the individual before death (e.g., surrender
value of a whole life or universal life policy).

8. Personal property held as an investment such as gems, jewelry, coin collections, antique cars,
etc.

9. Lump sum or one -time receipts, such as inheritances, capital gains, lottery winnings, victim's
restitution, insurance settlements and other amounts not intended as periodic payments.

10. Mortgages or deeds of trust held by an applicant.
Exclusions

1. Necessary personal property, except as noted in number 8 of Inclusions, such as clothing,
furniture, cars and vehicles specially equipped fo r persons with disabilities.

2. Interestin Indian trust lands.

3. Assets not effectively owned by the applicant. That is, when assets are held in an individual's
name, but the assets and any income they earn accrue to the benefit of someone else who is not
a member of the household and that other person is responsible for income taxes incurred on
income generated by the asset.

4. Equity in cooperatives in which the family lives.

5. Assets not accessible to and that provide no income for the applicant.

6. Term life i nsurance policies (i.e., where there is no cash value).

7. Assets that are part of an active business. "Business" does not include rental of properties that
are held as an investment and not a main occupation.
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Attachment C

Title 25 Section 6914 Gross Inc ome Inclusions and Exclusions i

BEGIN & CalHome

“Gross income” shall mean the anticipated income of a person or family for the
twelve-month period following the date of determination of income.

“Income” shall consist of the following:

(a) Except as provided in subdivision (b), “Exclusions”, all payments from all
sources received by the family head (even if temporarily absent) and each additional
member of the family household who is not a minor shall be included in the annual
income a a family. Income shall included, but not be limited to:

1)

()

(3)
4)

(3)

(6)

@)

The gross amount, before any payroll deductions, of wages and salaries, overtime
pay, commissions, fees, tips and bonuses;

The net income from operation of a business or profession or from rental or real or

personal property (for this purpose, expenditures for business expansion or

amortization of capital indebtedness shall not be deducted to determine the net
income from a business);

Interest and dividends;

The full amount of periodic payments received from social security, annuities,
insurance policies, retirement funds, pensions, disability or death benefits and other
similar types of periodic receipts;

Payments in lieu of earnings, such as unemployment and disability compensation,
worker's compensation and severance pay

Public Assistance. If the public assistance payment includes an amount specifically
designated for shelter and utilities which is subject to adjustment by the public
assistance agency in accordance with the actual cost of shelter and utilities, the
amount of public assistance income to be included as income shall consist of:

(A) The amount of the allowance or grant exclusive of the amount
specifically designated for shelter and utilities, plus

(B) The maximum amount which the public assistance agency could in fact
- allow for the family for shelter and utilities,

Periodic and determinable allowances such as alimony and child support payments,
and regular contributions or gifts received from persons not residing in the dwelling;

All regular pay, special pay and allowances of a member of the Armed Forces (whether or
not living in the dwelling) who is head of the family or spouse.
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(b)
(1)
(2)

(3)

4)

)

(6)
()
(8)

9)

April 2009

The following items shall not be considered as income:

Casual, sporadic or irregular gifts; -

Amounts which are specifically for or in reimbursement of the cost of medical
expenses; ‘

Lump-sum additions to family assets, such as inheritances, insurance payments
(including payments under health and accident insurance and worker's
compensation), capital gains and settlement for personal or property losses;

Amounts of educational scholarships paid directly to the student or to the
educational institution, and amounts paid by the government to a veteran for
use in meeting the costs of tuition, fees, books and equipment. Any amounts of
such scholarships, or payments to veterans not used for the above purposes of
which are available for subsistence are to be included in income;

The special pay to a serviceman head of a family away from home and
exposed to hostile fire;

Relocation payments made pursuant to federal, state, or local relocation law;

Foster child care payments;

The value of coupon allotments for the purchase of food pursuant to the Food
Stamp Act of 1964 which is in excess of the amount actually charged the
eligible household;

Payments received pursuant to participation in the following volunteer
programs under the ACTION Agency:

(A) National Volunteer Antipoverty Programs which include VISTA, Service
 Learning Programs and Special Volunteer Programs.

(B) National Older American Volunteer Programs for persons aged 60 and
over which include Retired Senior Volunteer Programs, Foster
Grandparent Program, Older American Community Services Program, and
National Volunteer Program to Assist Small Business Experience, Service

Corps of Retired Executive (SCORE) and Active Corps of Executives
(ACE). '
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Attachment D

LOAN SERVICING POLICIES AND PROCEDURES

Mammoth Lakes Housing, Inc., on behalf of the Town of Mammoth Lakes, here after called
ALender 06 has adopted t hes eregewdits finaneia interastdn pr o c €
properties, whob6és fiBorrowerso have been assi s
greatest extent possible follow these policies and procedures but each loan will be evaluated and
handled on a cadey-case basi. The Lender has formulated this document to comply with state

and federal regulations regarding the use of these public funds and any property restrictions, which
are associated with them.

The policies and procedures are broken down into the folloareas: 1) making required monthly
payments or vol unt pringplegndigtensstn2) requiced payment af propérty
taxes and insurance; 3) required Request for Notice of Default on all second mortgages; 4) loans
with annual occupancy regtions and certifications 5) required noticing and limitations on any
changes in title or use of property; 6) required noticing and process for requesting a subordination
during a refinance; 7) processing of foreclosure in case of default on the loan.

1. Loan Repayments:

The Lender will collect monthly payments from those borrowers who are obligated to do so under
Notes, which are amortized promissory notes. Late fees will be charged for payments received
after the assigned monthly date.

For Noteswhich are deferred payment loans; the Lender may accept voluntary payments on the
loan. Loan payments will be credited to the interest first and therintciple The borrower may
repay the loan balance at any time with no penalty.

Sponsor will use thRecapture method for all loans, except those associated with Community
Land Trusts. If the property has another source of subsidy than HOME that impacts the period of
affordability at the local level the Sponsor will request approval from the State HDMJEam to

utilize the Resale Agreement method of repayment.

2. Payment of Property Taxes and Insurance:

As part of keeping the loan from going into default, borrower must maintain property insurance
coverage naming the Lender as loss payee in first pogitiadditional insured if the loan is a

junior lien. If borrower fails to maintain the necessary insurance, the Lender may take out forced
place insurance to cover the property while the Borrower puts a new insurance policy in place. All
costs for instiing the necessary insurance will be added to the loan balance at time of installation
of Borrowerds new insurance.

When a property is located in a 19@ar flood plain, the Borrower will be required to carry the
necessary flood insurance. A certificatensurance for flood and for standard property insurance
will be required at close of escrow. The lender may verify the insurance on an annual basis.

Property taxes must be kept current during the term of the loan. If the Borrower fails to maintain
payment of property taxes then the lender may pay the taxes current and add the balance of the tax
payment plus any penalties to the balance of the loan. Wherever possible, the Lender encourages
Borrower to have impound accounts set up with their firstgagee wherein they pay their taxes

and insurance as part of their monthly mortgage payment.
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3. Required Request for Notice of Default:

When the Borroweros |l oan is in second positic
policy to prepee and record a "Request for Notice of Default" for each senior lien in front of
Lenderodos | oan. This document requires any ¢

lender of initiation of a foreclosure action. The Lender will then havettneentact the Borrower

and assist them in bringing the first loan current. The Lender can also monitor the foreclosure
process and go through the necessary analysis to determine if the loan can be made whole or
preserved. When the Lender is in a thiabigon and receives notification of foreclosure from

only one senior lien holder, it is in their best interest to contact any other senior lien holders
regarding the status of their loans.

4. Annual Occupancy Restrictions and Certifications:

On some owneoccupant loans the Lender may require that Borrowers submit utility bills and/or
other documentation annually to prove occupancy during the term of the loan. Other loans may
have income and housing cost evaluations, which require a household to dotatnreyt are not

able to make repayments, typically every five years. These loan terms are incorporated in the
original note and deed of trust.

5. Required Noticing and Restrictions on Any Changes of Title or Occupancy:

In all cases where there is a chang title or occupancy or use, the Borrower must notify the
Lender in writing of any change. Lender and Borrower will work together to ensure the property
is kept in compliance with the original MLH Homebuyer Program terms and conditions such that it
remains available as an affordable home for moderate ofifnoeme families. These types of
changes are typical when Borrowers do estate planning (adding a relative to title) or if a Borrower
dies and property is transferred to heirs or when the propesayldsor transferred as part of a
business transaction.

Change from owneoccupant to owneoccupant occurs at a sale. When a new owgeupant is

not moderateor low-income, the loan is not assumable and the loan balance is immediately due
and payale. If the new ownepccupant qualifies as moderatg low-income, the purchaser may
either pay the loan in full or assume all loan repayment obligations of the originaloemugrant,
subject to the approval of the Lenderds Loan

If a transér of the property occurs through inheritance, the heir (as evaweipant) may be
provided the opportunity to assume the loan at an interest rate based on household size and
household income, provided the heir meets the income criteria of the HomebogeaniPiLoan.

If the heir intends to occupy the property and is notileeome, the balance of the loan is due and
payable. If the heir intends to act as an owneestor, the balance of the loan may be converted

to an owner/investor interest rate andnidarm and a rent limitation agreement is signed and
recorded on title. Al l such changes are sub
Committee.

Change from owneoccupant to owneinvestor occurs when an owreccupant decides to move
out and rent the assisted property, or if the property is sold to an investor. If the owner converts
any assisted unit from owner occupied to rental, the loan is due in full.

Conversion to use other than residential use is not allowable where the fofl theeproperty is
changed from residential to commercial or other. In some cases, Borrowers may request that the
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Lender allow for a partial conversion where some of the residence is used for a business but the
household still resides in the property. rtR conversions can be allowed if it is reviewed and
approved by any and all agencies required by local statute. If the use of the property is converted
to a fully nonresidential use, the loan balance is due and payable.

6. Requests for Subordinations:

When a Borrower wishes to refinance the property, they must request a subordination request to the
Lender . The Lender wild/l only subordinate th
refinance. Cash out means there are no additional chargd®e dransaction above loan and
escrow closing fees. There can be no third party debt pay offs or additional encumbrance on the
property above traditional refinance transaction costs. Furthermore, the refinance should lower the
housing cost of the housald with a lower interest rate and the total indebtedness on the property
should not exceed the current market value.

Upon receiving the proper documentation from the refinance lender, the request will be considered
by the loan committee for review andpapval. Upon approval, the escrow company will provide
the proper subordination document for execution and recordation by the Lender.

7. Process for Loan Foreclosure:

Upon any condition of loan default: 1) non payment; 2) lack of insurance or propepaytavent;

3) violation of rent limitation agreement; 4) change in title or use without approval; 5) default on
senior loans, the Lender will send out a letter to the Borrower notifying them of the default
situation. If the default situation continues thd#re Lender may start a formal process of
foreclosure.

When a senior lien holder starts a foreclosure process and the Lender is notified via a Request for
Notice of Default, the Lender, who is the junior lien holder, may cancel the foreclosure
proceedingdy "reinstating” the senior lien holder. The reinstatement amount or payoff amount
must be obtained by contacting the senior lien holder. This amount will include all delinquent
payments, late charges and fees to date. Lender must confer with Bowaye¢ermine if, upon

paying the senior lien holder current, the Borrower can provide future payments. If this is the case
then the Lender may cure the foreclosure and add the costs to the balance of the loan with a Notice
of Additional Advance on the exiag note.

If the Lender determines, based on information on the reinstatement amount and status of
borrower, that bringing the loan current will not preserve the loan, then staff must determine if it is
cost effective to protect their position by payioff the senior lien holder in total and restructure

the debt such that the unit is made affordable to the Borrower. If the Lender does not have
sufficient funds to pay the senior lien holder in full, then they may choose to cure the senior lien
holder aad foreclose on the property themselves. As long as there is sufficient value in the
property, the Lender can afford to pay for the foreclosure process and pay off the senior lien holder
and retain some or all of their investment.

If the Lender decidet reinstate, the senior lien holder will accept the amount to reinstate the loan
up until five (5) days prior to the set "foreclosure sale date." This "foreclosure sale date" usually
occurs about four (4) to six (6) months from the date of recorditfgediNotice of Default.” If the
Lender fails to reinstate the senior lien holder before five (5) days prior to the foreclosure sale date,
the senior lien holder would then require a full pay off of the balance, plus costs, to cancel
foreclosure. If the &nder determines the reinstatement and maintenance of the property not to be
cost effective and allows the senior lien holder to complete foreclosure, the Lender's lien may be
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eliminated due to insufficient sales proceeds.

Lender as Senior Lien holder

When the Lender is first position as a senior lien holder, active collection efforts will begin on any
loan that is 31 or more days in arrears. Attempts will be made to assist the homeowner in bringing
and keeping the loan current. These attempts willdoeeyed in an increasingly urgent manner

until loan payments have reached 90 days in arrears, at which time the Lender may consider
foreclosur e. Lenderds staff wildl consider tFh

1) Can the loan be cureddagan the rates and terms be adjusted to allow for affordable
payments such that foreclosure is not necessary?

2) Can the Borrower refinance with a private lender and pay off the Lender?
3) Can the Borrower sell the property and pay off the Lender?

4) Does the balance warrant foreclosure? (If the balance is under $5,000, the expense to
foreclose may not be worth pursuing.)

5) Will the sales price of home "as is" cover thenciple balance owing, necessary
advances, (maintain fire insurance, maintairbiong current delinquent property taxes,
monthly yard maintenance, periodic inspections of property to prevent vandalism, etc.)
foreclosure, and marketing costs?

If the balance is substantial and all of the above factors have been considered, thengnolar

to initiate foreclosure. The Borrower must receive, by certified mail, a ti@rgynotification of
foreclosure initiation. This notification must include the exact amount of funds to be remitted to
the Lender to prevent foreclosure (such asdéuto bring a delinquent BMIR current or pay off a
DPL).

At the end of thirty days, the Lender should contact a reputable foreclosure service or local title
company to prepare and record foreclosure documents and make all necessary naotifications to the
owner and junior lien holders. The service will advise the Lender of all required documentation to
initiate foreclosure (Note and Deed of Trust usually) and funds required from the owner to cancel
foreclosure proceedings. The service will keep the Lemfermed of the progress of the
foreclosure proceedings.

When the process is completed, and the property has "reverted to the beneficiary" at the foreclosure
sale, the Lender could sell the home themselves under a homebuyer program or use it for an
affordable rental property managed by a local housing authority or use it for transitional housing
facility or other eligible use. The Lender could contract with a local real estate broker to list and
sell the home and use those funds for program income eliggals.

Signature of Borrower Date
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Attachment E
SELLERS LEAD-BASED PAINT DISCLOSURE
Disclosure of Information on LeadBased Paint and/or LeadBased Paint Hazards
Lead Warning Statement

Every purchaser of any interest in resitii@ real property on which a residential dwelling was built prior to 1978
is notified that such property may present exposure to lead frorbéesad paint that may place young children at
risk of developing lead poisoning. Lead poisoning in young @hilenay produce permanent neurological
damage, including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired mem
Lead poisoning also poses a particular risk to pregnant women. The seller of any interest imatesialent
property is required to provide the buyer with any information onlesgd paint hazards from risk assessments
or inspections in the seller és p-bases painshazards. Aariskd n ot
assessment or inspectitor possible leadbased paint hazards is recommended prior to purchase.

Sell erds Disclosure
(a) Presence of ledehsed paint and/or ledzhsed paint hazards (check (i) or (ii) below):
() ___ Known leaébased paint and/or ledmhsed paint hazards geesent in the housing (explain).
(i)__ Seller has no knowledge of lebdsed paint and/or ledwhsed paint hazards in the housing.
(b) Records and reports available to the seller (check (i) trelow):
() ___ Seller has provided the purchaser with all available records and reports pertaining to

Leadbased paint and/or leddhsed paint hazards in the housing (list documents below).
00000000000000000000000000000000000008000
(i) ___ Seler has no reports or records pertaining to{easked paint and/or ledzhsed

paint hazards in the housing.

Purchaser s Ag¢@nktialowl edgment

(c)___ Purchaser has received copies of all information listed above.

(d)___ Purchaser has received the plalet Protect Your Family from Lead in Your Home.
(e)__ Purchaser has (check (i) or (ii) below):

® received a X@ay opportunity (or mutually agreed upon period) to conduct a risk assessment ¢
inspection for the presence of lebased paint andf leadbased paint hazards; or
(ii) waived the opportunity to conduct a risk assessment or inspection for the presence of

Leadbased paint and/or leddhsed paint hazards.

Agent 6 s AcKk ffimtiad) edgment
() Agent has informed the selletoh e sel | er 6s obligations under 4
of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

0000000000 0000000000 000000000 000000000
Seller Date Seller Date

0000000000 00030000000 000000000 003000
Purchaser Date Purchaser Date

00000000000 000000000000 000000000 0000000029
Agent Date Agent Date
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Attachment F

Homebuyer Assistance Program

Lead-Based Paint Contract Contingency Language

This contract is contingent upon a risk assessment or inspection of the property for theesenc
leadbased paintand/orledda s ed pai nt hazards at the Purcha

tenth calendaday after ratification. This ending date is: . [Insert date 10 days
after contract ratification or a date mutually agrapdn]. (Intact leadbased paint that is in good
condition is not necessarily a hazard. See t
Your Homeo for more information.)

This contingency will terminate at the above predetermined deadline theBarchaser (or
Purchaserd6s agent) delivers to the Seller (or
specific existing deficiencies and corrections needed, together with a copy of the inspection and/or
risk assessment report.

The Selle may, at the Sellerodés option, within 10
writing whether to correct the condition(s) prior to settlement. If the Seller will correct the
condition, the Seller shall furnish the Purchaser with certibodtiom a risk assessor or inspector
demonstrating that the condition has been remedied before the date of the settlement. If the Seller
does not elect to make the repairs, or if the Seller makes a counteroffer, the Purchaser shall have
daystoregmdtothecounteo f f er or remove this contingert
i s606 condition or this contract shall become
any time without cause.

Seller Name: Date:

Purchaser: Date:

Property Address:
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Attachment G

Disclosure to Seller with Voluntary, Arm's Length Purchase Offer

DECLARATION

This is to inform you thatname of buyers)
would like to purchase the property, located at
(address) :
if a satisfactory agreement can be reached. We are prepared to pay $ for a
clear title to the property under conditions described in the attached proposed contract of sale.

Because Federal funds may be used irptirehase, however, we are required to disclose to you
the following information:

1. The sale is voluntary. If you do not wish to sell, the buyer as named above, thru the
Town of Mammoth Lakes or MLHwyill not acquire your property. The buyer does
not havethe power of eminent domain to acquire your property by condemnation (i.e.
eminent domain) and the Town of Mammoth Lakes nor MLH will not use the power
of eminent domain to acquire the property.

2. The estimated fair market value of the property is $ and was
estimated by (name of agent/estimator)
to be finally determined by a professional appraiser prior to close of escrow.

Since the purchase would be a voluntary, arms length, transaction you wob&ealigible for
relocation payments or other relocation assistance under the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970 (URA), or any other law or regulation. Also, as
indicated in the contract of sale, this offemade on the condition that no tenant will be permitted
to occupy the property before the sale is completed.

Again, please understand that if you do not wish to sell your property, we will take no further
action to acquire it. If you are willing to séile property under the conditions described in the
attached contract of sale, please sign the contract and return it to the buyer or mail it to:
Mammoth Lakes Housing, Inc.
PO Box 260, 587 Old Mammoth Rd, Suit 4, Mammoth Lakes, CA 93546
If you have any gestions about this matter, please contact Mammoth Lakes Housing, Inc.
Homebuyer Program staff at 7834-4740.

Sincerely,

Ana Danielson
Housing Program Coordinator

Buyer Date
Buyer Date
Form continues on next page with Sellerdos Ack
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Disclosure to Seller with Voluntary, Arms Length Purchase Offer fage 2)

Acknowledgement

As the Seller I/'we understand that Mammoth Lakes Housing, Inc. Construction Inspewiidir

inspect the property for health and safety deficiencies. I/we also understand that public funds may
be involved in this transaction and, as such, if the property was built before 1978badedd

pant disclosure must be signed by both the buyer and seller, and that a Visual Assessment will be
conducted to determine the presence of deteriorated paint.

As the Seller, I/we understand that under the Town of Mammoth Lakes/Mammoth Lakes Housing,
Inc. Honmebuyer Program, the property must be currently ovaceupied, vacant for four months

at the time of submission of purchase offer, new (never occupied), or renter purchasing the unit.
I/we hereby certify that the property is:

[ ] Vacant ateast 4 monthg; | Owneroccupied] ] New; or[_] Being Purchased by Occupant

| / we hereby certify that | have [facepdofsaidd unde
Notice was given to me jar to the offer to purchase. If received after presentation of the

purchase offer, I/We choose | to withdraw  or_] not to withdraw, from the Purchase

Agreement.

Seller Date

Seller Date
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Attachment H

A.

B.

April 2009

TOWN OF MAMMOTH LAKES / MAMMOTH LAKES HOUSING, INC.

INSTRUCTIONS TO HOMEBUYER

HOMEBUYER works with lender of choice to obtain primg | e n-qualificaten lgiter.e

HOMEBUYER works with real estate agent to select home. Homebuyer Program disclosures
are reviewed with agent for presentation to seller. Preference will be given to vacant or owner occupied
homesrather then teant occupied. HOMEBUYER selects home and enters into a purchase contract
(contingent upon receiving Homebuyer Program Loan approddmebuyer must come to MLH
Homebuyer Program staff with a secured loan and the following forms and documents cobypleted
the primary lender:

OS5 3T FTTITQ@Q OO0 TY

©

Income verification W2 6 s, pay stubs, et c)
Employer verification

Flood-plain Notice (if applicable)

Copy of appraisal

Preliminary Title Report

Copy of purchase agreement between seller and buyer
Loan documents

Copy of escrow instictions from Title Company

Copy of the Mortgage Credit Analysis Worksheet (MCAW)
Copy of insurance

Copy of credit report

Fair lending notice

. Proof of homebuyer counseling

Lead Based Paint Disclosures (Attachménh& F of Guidelines)
Disclosure to Seller ith Voluntary, Arms Length Purchase Offergage
AttachmentG of Guidelines)

Homebuyer Assistance Loan Servicing Policies and Procedupeg&
AttachmentD of Guidelines)

Homebuyer Program staff reviews paper work to determine program eligibidit§irrancing
affordability for participant etc.

Homebuyer Program staff meets with qualified applicant to provide information relative to the
program requirements, the lending process, and home ownership responsibilities.

Homebuyer Program stdffave home inspected (if necessary) to meet HQS or code compliance
(dependent upon the program). Notice of any deficiencies or needed corrections are given to
participant's real estate agent, with recommended course of action.

Homebuyer Program staféquests loan approval from Town. Following loan approval, MLH
prepares Deed of Trust, Promissory Note, Notice of Default, Grant Agreement, Owner
Occupant Agreement, requests checks and deposits same into escrow.
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H. Escrow company furnishes Homebuy&mogram personnel with proof of documents to be
recorded, and any escrow close out information. After receipt of recorded loan documents,
HUD I, Insurance Loss Payee Certification and Final Title Insurance Policy (Program Operator)

closes out the loan él

April 2009 36



Attachment |
L EAD-BASED PAINT
VISUAL ASSESSMENT, NOTICE OF PRESUMPTION, AND HAZARD REDUCTION FORM
(To BE COMPLETED BY HOMEBUYER PROGRAM STAFF)

Section 1: Background Information

Property Address: \ No LBP found or LBP exem@&

Select one: | Visual AssessmentA | PresumptiorA | Hazard ReductioA

Section 2: Visual Assessmentzill out Sections 1, 2, and 6. If paint stabilization is performed, also fill ot
Sections 4 and 5 after the work is completed.

Visual Assessment Date: Report Date:

Check if no deteriorated paint foudd

Attachment A: Summary where deteriorated paint was found. Foriaulily housing, list at least the
housing unit numbers and common areas and building components (including type of room or space, g
materal underneath the paint).

Section 3: Notice of Presumption Fill out Sections 1, 3, 5, and 6. Provide to occupant w/in 15 days of
presumption.

Date of Presumption Notice:

Leadbased paint is presumed to be prederind/or Leacbased painhazardsare presumed to be presdént

Attachment B: Summary of Presumption: For mfdthily housing, list at least the housing unit numbers &
common areas, bare soil locations, dasad location, and or building components (including type of room |
spae, and the materials underneath the paint) ofleased paint and/or hazards presumed to be present.

Section 4: Notice of LeaeBased Paint Hazard Reduction Activity. Fill out Sections 1, 4, 5, and 6. Provif
to occupant w/in 15 days of after wormpleted.

Date of Hazard Reduction Notice:

Initial Hazard Reduction Notice? Yé& NoA | Start & Completion Dates:

| f ANoo, dates of previous Hazard Reduction Ac

Attachment C: Activity locations and types. For miatinily housing, list at least the housing unit numbers
and common areas (for multifamily housing), bare soil locationsi léast locations, and/or building
components (including type of room or space, and the material underneath the paint), and the types of
based paint hazard reduction activities performed at the location listed.

Attachment D: Location of building components wihdbased paint remaining the rooms, spaces or are,
where activities were conducted.

Attachment E: Attach clearance retgsy, using DHS form 8552 (and 8551 for abatement activities)

Section 5: Resident Receipt of Notice for Presumption or LeaBased Paint Hazard Reduction Activity

Printed Name: Signature: Date:

Section 6: Contact Information Organization:

Contact Name: Contact Signature:

Date: Address: Phone:
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Attachment J

April 2009
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